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Business and Technology Division

5230  W. Highway 98
Panama City, FL  32401

Course Syllabus

Purchasing and Inventory Management, TRA 2131
Fall 2011
Instructor:

Newby Enterprise, ext ####
instructor@gulfcoast.edu, BS###
Business Division Office: (850) 872-3838 or 1 (800) 311-3685

FAX: (850) 747-3259

College Web Site:

http://www.gulfcoast.edu
Credit Hours:


3.0 semester hours

Co requisite:


TRA 2154, Introduction to Supply Chain Management
Textbook:
Purchasing & Supply Management, 14th Edition by P. Fraser Johnson, Michiel R. Leenders, and Anna E. Flynn, ISBN:  978-0-07-337789-6
Other Supplies:
Each student will be provided a GCSC email account with which to communicate with the instructor. By the first day of class you will need to make sure that you have logged into Angel to verify that you have a valid Angel account. Your instructor will give you an email assignment to correspond with them, establishing email communication.
Catalog Description:
This course provides a comprehensive introduction to the purchasing and supply chain management field.
Course Objectives:
Course Evaluation will be based on the following objectives:

1. Gain factual knowledge
2. Learning fundamental principles, generalizations, or theories

3. Learning to apply course material

Learning Outcomes:


1. Describe the purchasing function as it relates to other departments within the company.
2. Identify the basic concepts used in purchasing decisions.
3. Explain the relationship of materials management and inventory control to the purchasing process.
4. Demonstrate multiple forecasting techniques. 
5. Practice materials management. 
6. Explain the workings of independent demand inventory systems. 
7. Successfully demonstrate scheduling techniques.
Method of Instruction:
Lectures and interactive participation by the student in the resolution of problems and exercises.

Grading:


Discussion Boards

20%





Elluminate Sessions

10%





Chapter Review Questions
10%





Case Studies


15%





Quizzes
 (A, B & C)

10%





Mid-Term Exam

15%





Final Exam


20%

A=90 – 100%

B=80 – 89%

C=70 – 79%

D=60 – 69%

F=0 – 59%

Policy on Make-up Exams:
Exams may be made up if done so before the next class meeting. Notify your instructor immediately if you miss an exam so a make-up appointment may be scheduled. If you fail to make up one exam, the final exam will be substituted. If subsequent exams are missed, a grade of “0” will be assigned.

Course Requirements:
Homework assignments are due at the beginning of the class.  Late homework will not be accepted. Each student is expected to do his/her own work. Helping one another is allowed, but direct copying of assignments is cheating. Every student is expected to enter his or her own individual keystrokes.

It is imperative that if a student is absent from class, all work be made up before returning to the class. It is the student’s responsibility to get assignments from a fellow student or the instructor for unattended classes.
College Attendance Policy:
Roll will be taken each class period. Students who are absent from class more than one-eighth of a course (six class hours) without the instructor's permission shall be withdrawn. The teacher may withdraw a student with excessive absences without notifying the student first. It is the student’s responsibility to keep track of their number of absences in a course. Please consult with class instructors for specific class attendance and grading policies. 
Maximum absences are as follows:


Classes Meeting 2 Times/Week
4 absences

It is very disruptive for students to enter class late. Three tardies will constitute one absence. 

Please come to class prepared. Disruptions by students’ talking among themselves, leaving class before class is dismissed, or other disciplinary problems will not be tolerated. Emergency illnesses which constitute a student’s needing to leave class are, of course, a different matter. The instructor should be notified of such illnesses.

American Disability Act:
Any student who feels she or he may need an accommodation based on the impact of a disability should contact the Office of Disability Support Services at 850-872-3834 or in the Student Union East room 59. The Office of Disability Support Services will coordinate reasonable accommodations for all students with documented disabilities.

Pay4Print:
A new print management system will be launched at the beginning of the Fall 2010 semester.  The new Pay4Print system is installed in all computer labs and in the library.  The logon to the system can be found on the Oasis homepage, and will be the same logon ID as the student email, using only the initials and randomly generated number.  (You may also access the information by going to www.gulfcoast.edu and clicking on Student Resources and then on Pay4Print.)  Students will be required to add money to their print accounts before they are able to print.  In labs where students are paying a lab fee, students will not be required to pay for print in those labs during class time. Money can be added to student print accounts by credit or debit card with a minimum of $5.00 or at patron kiosks or bill acceptors on the Panama City campus at the third floor Library Help Desk, the lobby of the Technology Building, and the lobby of the Student Union West Building outside the bookstore.  Bill acceptors are also located at the Gulf Franklin Center in room B108, at the Tyndall AFB Center in room 34, and at the North Bay Center in the EOC student break room.  Black and white copies will be 5¢, and color copies will be 20¢.  *There will be no refund on any portion of unused prints. If you have any problems with the new system please contact the Help Desk at ext. 3303.
Cell Phones and Pagers:
The use of cell phones and pagers is strictly prohibited. Cell phones and audible pagers must be turned off upon entering the classroom. In case of emergency, family members may contact the college switchboard at 769-1551 to leave an emergency message for you. If the college switchboard is closed, contact the FSU police at 774-2705. If there are extenuating circumstances, you must speak with the instructor prior to the beginning of class regarding the circumstance.

PIN:  

Each student must have a PIN (personal identification number) to receive their grades at the end of the semester. These may be obtained by filling out a request for a PIN and submitting it to Admissions and Records. Only one PIN is necessary for accessing grades or registering for courses.

Notes:
Your instructor is here to help you.  If you are having difficulty with the class assignments, please contact your instructor during office hours.

Considerable time outside of class will be required to complete course assignments. You should allow an average of 2 hours outside of class for every 1 hour in class to complete assignments. If you do not have access to a computer off campus, computers are available for student use in rooms BS 103, BS 105, BS 106, BS 204, TC 202, and TC 205. There is no charge for the use of these rooms. Open lab schedules will be posted on each room door. The Library also has computers available for student use.
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	QEP Vision Statement

We believe that teaching Critical Academic Literacy (CAL) strategies will improve student learning. Students will construct knowledge as they develop their analysis, synthesis, and evaluation skills. CAL strategies must be taught explicitly through direct classroom instruction and be reinforced through consistent practice.
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