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GRAMMAR/MECHANICS DIAGNOSTIC PRETEST – KEY*
  1. Saturdays

  2. freshmen

  3. sisters-in-law

  4. Harrises

  5. attorneys

  6. jury’s

  7. months’
  8. Porter’s

  9. stockholders’
10. Navetta’s

11. I (instead of myself)

12. me (instead of I)

13. its

14. C

15. its (instead of their) 

16. cost (instead of costs)

17. was (instead of were)

18. is (instead of are)

19. C

20. was (instead of were)

21. were (instead of was)

22. omit you
23. choose

24. lain

25. gone (instead of went)

26. omit more
27. well (instead of good)

28. peer-to-peer

29. has only (instead of only has)

30. their

31. omit at
32. as if or as though (instead of like)

33. than

34. from (instead of than)

35. omit to

* Although this set of answers appears in the Annotated Instructor’s Edition, we provide this set for instructors who may want to send the answers to students. Students have the blank test in their textbooks.

36. (3) For example, management determines how orders, assignments, and responsibilities are delegated to employees.

37. (4) Your order, Ms. Lee, will be sent from Memphis, Tennessee, on July 1.

38. (2) When you need service on any of your equipment, we will be happy to help you, Mr. Lopez.

39. (2) Michelle Wong, who is the project manager at TeleCom, suggested that I call you.

40. (1) You have purchased from us often, and your payments in the past have always been prompt.

41. (2) The salesperson turned in his report; however, he did not indicate the time period it covered.

42. (1) Interest payments on bonds are tax deductible; dividend payments are not.

43. (C) 
We are opening a branch office in Scottsdale and hope to be able to serve all your needs from that office by the middle of January.

44. (2) As suggested by the committee, we must first secure adequate funding; then we may consider expansion.

45. (3) When you begin to research a report, consider many sources of information; namely, think about using the Internet, books, periodicals, government publications, and databases. [The commas separating the series were already inserted.]

46. (2) After our chief had the printer repaired, it jammed again within the first week, although we treated it carefully.

47. (1) Our experienced, courteous staff has been trained to anticipate your every need.

48. (3) In view of the new law that went into effect on April 1, our current liability insurance must be increased; therefore, we need to adjust our budget.

49. (1) As stipulated in our contract, your agency will develop a social media program and supervise our media budget. 

50. (3) As you know, Ms.Okui, we aim for long-term business relationships, not quick profits.
51. (4) The following members of the department volunteered to help on Saturday: Kim, Carlos, Dan, and Sylvia.

52. (4) Mr. Phillips, Miss Reed, and Mrs. Garcia usually arrived at the office by 8:30 a.m. [The commas and the end period were already inserted.]
53. (2) We recommend that you use hearing protectors (see the warning on page 8) when using this electric drill. [Enclose see the warning on page 8 within parentheses.]
54. (3) Did the president really say, “All employees may take Friday off”? 
55. (4)
We are trying to locate an edition of BusinessWeek that carried an article titled “Who Is Reading Your E-Mail?” [The magazine title could be italicized. Insert quotation marks around article title and a question mark inside the ending quotation mark.]
56. (4) Although English was his native language, he also spoke Spanish and could read French.
57. (8) On a trip to the East Coast, Uncle Henry visited the Empire State Building.

58. (2) Karen enrolled in classes in history, German, and sociology.

59. (2) The business manager and the vice president each received a new Dell computer.

60. (4) James Lee, the president of Kendrick, Inc., will speak to our conference in the spring.

61. More than 3 million [or three million) people have visited the White House in the past five years.

62. Of the 28 viewer comments we received regarding our online commercial, only 3 were negative.

63. We set aside $40 for petty cash, but by December 1 our fund was depleted.

64. The meeting is scheduled for May 5 at 3 p.m.

65. In the past five years, nearly 15 percent of the population changed residences at least once.

