
To record a PowerPoint (PPT) using Camtasia 

Step 1- open PowerPoint 

Go to the Add-Ins tab 

Click on the Microphone (if you are adding your voice to the PPT) 

Click on the camera (if you want your picture to be in the ppt) 

Then click record 

Please see the following picture for details 



 

Go through the recording- slide by slide, talking normally 

If you had to pause 

Click (F9) 

To continue  

Click (F9) again 

To end the recording click (F10) 



 

If you can still see the options bar (as in the above picture) you can click on (Pause) or (Stop) to end recording. 

If not simply press (F9) or (F10) as per the notes above 

 

 

 

 

 

 

 

 

 

 

 



Once you finished recording, you have to save before you can start editing 

 

 

 

 

 



Choose the Format to be saved in 

 

In the Drop down menu (where it is highlighted  to say- Web) click the down arrow and you 

will get  

 

 

 

 



The following menu 

Choose Custom Production Settings and then 

 

Choose the following 



Choose WMV (you can also save another file in mp3 if you wish 

 

 

 

Click next 



 

Click Next 



 

Insure that your dimensions are (640 x 480) 

You may choose the background color by clicking the box named (Background color …) 

You will get the following menu 

The back ground is the bar around your recording when viewed as a web page. 

 



 

 

Choose the background color and hit next 

 



 

Click Next  

 



 

Make sure you put a check in the (Embed Video into HTML) this will be important later when 

you choose to include the Table of Content into your produced PowerPoint 



 

Make sure you put a check next to Include a table of contents with my produced video 



 

 



 

 



 

 

 


